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Guide

Beginners Guide on How to Use Canva
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hat is Fanva?

>

Canva is an easy-to-use graphic design platform that allows you to create visual content,

including social media graphics, posters, flyers and more. It is available to use in your
— browser but also as an app on your phone or iPad. After creating your design, it can be

downloaded as an image file or PDF and immediately shared or is ready to print.
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o Launch the Canva app

When you enter Canva, your screen should look similar to the
image above. Here you can choose whether you want to use
a template to design your content or whether you want to
g start from a blank canvas that is sized to match your needs.
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@ Home - Carva ® (@ Untitied design - Poster ®=  +

- @ camva.comydesign/DAF g SRl L D9qrgbtdgp-OHUne ok Pooyhedit

If you want to start from a blank canvas, select one of the
icons under the title "You might want to try.." these are sized
; | for certain needs such as Facebook posts, posters, or

presenfations.
The image above shows a blank canvas for a poster.
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Cﬂﬂl’l‘l Design spotlight ~  Businéis «  Education s  Plans and pacing ~  Léarm 1 Search thousands of templates @ & 0 % |

Hame School  Food Birthday Blue Busingss BackToSchool Collage Musie Green Sale Quote Let  Travel Ewent Book Wedding Thank You Nature  Welce >

Al templates

Busirmss

Sl Media Greeting card presentations

Vides Let the people you care about know how much they are loved with our
group greeting card templates. From celebration to remembrance, there's a
template for all of life's moments.

Hirhamt

Custom Prints

Browsa templates

Cards & Irntations

Education

Recommended Presentations Sociyl media Videos Print products Markon ting

Whiteboard Instagram Pasts (Square) Flyers (Partrait)

You Mauy Like

If you instead want to explore templates that have already been designed, then you will need to
click on the button titled ‘Templates’ on the left-hand side of the screen.

You should end up with your screen looking like the above image. Here you can select ready
made templates for all purposes. On the left-hand side, you can filter your templates to your
needs and along the top you can select buzzwords that will show you designs based on those
words. Beware, these designs will be for many ditferent purposes so perhaps first filter to your

need such as for a poster, or make sure to check the template that you chose fits your needs.
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h Trifeld Brochure

Pagel - Add page title
Apply both pagas

Nichols
Nursery

Template style FROM POTTED PLANTS T m\?&"dﬁfﬂﬂf&‘?

Courgette

Page 2 - Add page title

7 Hotes

Above is an example of a template for a brochure that have
already been designed and is free for you to use. It you
don't pay for Canva, you can only use free designs. If you
pay for Canva, you can use designed with the crown logo on
and free ones. There are also designs that you can pay for
separately.
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Beige Pink Aesthe...

Newsletter by Zenon

Only for Canva
Premium (paid for)

Can only be used if
you pay for it
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margins, show print bleed, 5. Document Name

3. Animate 4. Undo and Redo | '

Al o change th
Allows you to undo and redo .- ows you To change the

1. Home save all your changes, move

Takes vou back o vour home | Allows you to animate the
Y Y to folder, resolve oage and make things move, ' name of your deisgn at any

. I |
page comments, see version your actions. 1 .
: similar to PowerPoint. 1 ime
history, make a copy, l ;
download your design, or
4 B
f

|ook for help.

LLLLL
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11. Text Tab

g 14. M
There are pre-set headings, ¥ ore

subheading, and little bodies ™= 12. Photos

Allows you to serach for

13. Styles

of text, but these can be Allows you to choose pre-set

changed once on the page &=

photos. colour palettes and fonts.

, , also look at content from
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other applications.

and colours. There are also

font combinations available.
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15. Notes
Allows you to add notes for

| 1‘ you or others who are editing

to see.

Allows you to search for
help and advice whilst
editing your design.
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Click text to add to page
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Canva gives you the option to save and download your design in four formats.
First click ‘Share’ and then ‘Download’. You can then choose what format to

SAVEAND g (_:]J(;\A(;moqd your design:
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Link sharing restricted
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Template Lanik Present and “Wiera-only link
record

Fresent

Fauget Re 3k Downigad

ForY:
vucﬁ [H %hare on social

— BB Prirt yaur design

& Notes

TS e \ S-nie i o Canva also gives you an option fo share your design with others.
| - it % To share a design, click on the share button on the top right corner of the Canva

page. You will get a pop-up asking you to specity how you would like to share.
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ForY!

Vv [ shareon social

- LR Print your design
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Share this design: Here you can choose to share with people within your Canva groups

or teams.

Link sharing restricted: You can choose if only those you choose can edit the design or

if anyone with the link can design.

Share on Social: You can choose which social medias to post on if you connect the
account. Another way to do this is to download the file and upload it to social media from

your files.

More: If you choose more, you will be given an array of options including email.
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The best way to understand Canva is to play around with it, as it is very user-friendly. There are also many YouTube
videos it you want to understand more complex aspects. Here is a link to a great beginner’s tutorial to get started:
https://www.youtube.com/watch?v=zJSgUx5K&VO0
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https://www.youtube.com/watch?v=zJSgUx5K6V0

